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Third Grade PWA: Formal Letter
Annotated Anchor Paper

Spring—We Need Your Money!

Score Level 4

“Dear Mrs. C.”

What makes it a 4?

This student has written a paper that contains many of the elements of
4, but there are errors that make it not a true 4. The student has developed a
progression of ideas that are contained in the three correctly-indented
paragraphs of the letter. She states her reason for wanting money and two
educational results that could happen if these funds were used to go
camping. She is clearly aware of her audience, the PTA President, as shown
by her choice of these “educational” benefits over entertaining ones. You
can almost imagine her attempts to persuade the PTA President with the
offer of using “some money left for a couple of books”!

She has shown mastery of Writing Applications Standard 2.3 for
letter-writing. Her second and third paragraphs include sensory details that
support her request for money. Therefore, for organization, ideas and
content, this student is achieving above grade level.

However, the student’s use of conventions is weaker than expected.
She did make mistakes that a third grader who is writing above grade level
should not make. She misspelled “lik” and has one run-on sentence. She
did not properly indicate the name of the OCR Units with quotation marks or
correct capitalization. While her sentence structure was varied, the sentences
were all declarative in form.

The preponderance of evidence indicates a score of 4.
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Third Grade PWA: Formal Letter
Annotated Anchor Paper

Spring—We Need Your Money!

Score Level 3

“Dear Obama”

What makes it a 3?

The student is writing at grade level most of the time. She has
focused her letter on stating her request and the reasons President Obama
should cut taxes. She correctly uses the letter form and has a variety of
sentence structures. She is able to personalize her request by explaining the
situation in Oakland and in her home. This connection furthers her sense of
audience as she explains her neighborhood for President Obama. Her
descriptions of Oakland are specific and provide sensory details: “it’s very
scary, because police walk around the apartments at night when it is like
9:45.” While she does state that she hopes that President Obama
“understands now”, the letter would have benefited from a restatement of
her main idea at the end.

She does have a run-on sentence in the beginning paragraph, which
should not happen at third grade level. Her first and third paragraphs are not
indented, but they are separated by spacing on the lines and a change in
paragraph focus. Her spelling is good. She uses commas in a series and
apostrophes correctly. Her subjects and verbs are in a agreement and she
uses varied, complex verb tenses.

The preponderance of evidence indicates a score of 3.
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Third Grade PWA: Formal Letter
Annotated Anchor Paper

Spring—We Need Your Money!

Score Level 2

“Dear Mr. R.”
What makes it a 2?

The student has written a below grade-level letter to her principal for
added funds to buy school supplies. Her letter is focused on her main topic,
but she uses the same sentence structure over and over to explain the reason
for each item her classroom needs. This repetition results in a list format that
is not engaging for the reader. While continuing to use this same sentence
structure, she decides to end her second paragraph and start her third. She
appears to understand and correctly use the letter writing format, despite not
capitalizing Ca/CA. The listed items that she has requested for her classroom
are very specific, but she does not provide sensory details about the overall
condition of her classroom. '

While the spelling of high frequency words is correct, she does make
some errors confusing “new” and “need”. She does use proper punctuation
at the end of her sentences and capitalizes the beginning of her sentences.
However, it is hard to tell if the more complex types of punctuation used by
third grade are understood since she never uses them. She is able to
correctly use commas in a series. Her use of “spreaded” shows that past
tense irregularities arc not yet mastered.

The preponderance of evidence indicates a score of 2.
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Third Grade PWA: Formal Letter
Annotated Anchor Paper

Spring—We Need Your Money!

Score Level 1

“Dear Mr. H.”

What makes it a 1?

This student is clearly writing below grade level for third grade. He
does not meet the expectation of several paragraphs supporting the topic of
requesting funds. He does state his request clearly in the first sentence, but
then he moves from the topic of toys to books. There is minimal writing and
the focus is wandering from the chosen topic. There is some understanding
of the letter form. Mr. H’s title is missing in the salutation, which results in
a confused sense of audience. The greeting of the letter has a period after
Dear and a preprinted colon at the end of the line, which indicates confusion
about how to properly punctuate this part of the letter.

There are errors in spelling that should be mastered by the end of third
grade like “stor”. The sentence construction is also unclear. The use of verb
forms is incorrect in the phrase “so our class got toy” instead of “so our
class can get toys”. The second sentence is very difficult to read.

The preponderance of evidence indicates a score of 1.



